
To request a Certificate of Insurance, please fill out the Insurance Certificate form via the nVent Risk Management SharePoint site. 
This information will go directly to the insurance broker, and they will send you the appropriate certificate.
Risk Management - Home (sharepoint.com)
Please note that to access this form, you need to be connected to the Cisco VPN.

1. After clicking the link above, navigate to the Insurance Certificate link on the left-hand side of the screen:

2. �Here you can see if there is a previously issued certificate by clicking the “Previously Issued Certificates” link on the  
left-hand side of the screen. If a new request is needed, click the hyperlink highlighted below:



3. �This is the form.  
Fields marked with an * are required.

4. �Please click “Save” at the bottom  
of the form to submit.

For any reason, if you are unable to 
access this form, please follow the 
instructions below:
 
Fill this portion out internally (sales team):
 
***NVENT PORTION ONLY***
Do you have a signed contract with the 
customer for this request (Y/N)? *PO or 
Customer Request for Certificate do not 
qualify as contracts for this purpose*
Response Time (select one):  
Standard - 24 Hour or Rush - 4 Hour 
nVent Entity Name:
Address/city/state/province/country:
Division Name (select one): Enclosures - 
Schroff, Enclosures - Hoffman, Thermal 
Management, Tracer Industries, Electrical 
and Fastening Solutions 
nVent Contact (name, phone, email, etc.):
 
Email the customer and copy/paste the 
following below:
 
***CERTIFICATE HOLDER PORTION***
Company name:
Address/city/state/province/country:
Holder contact info (name, phone, email, fax, 
etc.):
Please provide your insurance requirement 
document and who the certificate holder 
should be listed as.
 
Email Benjamin Huynh and CC Felix Brobbey 
an executed copy of info templates needed 
from nVent, as well as the response from the 
customer. They will then submit a request to 
the broker to issue a new certificate.


